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Stream 1 – Skills Assessment
Part A – General Information

Consultant completing assessment






Date of assessment

Job Seeker’s Name








Job Seeker ID (JSID)

Address

Contact Phone





Contact Email

Participation Requirement  ( Full Time / Part Time / Volunteer )

Restricted Work Capacity ( 0-7  /  8-14  /  15-22  /  23-29  /  30+ )

Part B – Proof of Identity

	Document
	
	Document
	
	Document
	
	Verification

	Driver’s Licence
	(
	Birth Certificate
	(
	Proof of Age Card
	(
	I verify that I have sighted the original document indicated at the left to confirm the job seeker’s identity and have marked POI on the registration screen in ESS.

________________________________ (consultant signature)

	Passport
	(
	Key Card/Credit Card
	(
	Centrelink Letter
	(
	

	Medicare Card
	(
	Utility Bill
	(
	Other
	(
	

	Centrelink Card
	(
	Health Care Card
	(
	
	
	


Part C – Vocational Preferences
Describe the main type of work you are seeking


What geographical area/s are you seeking work in?

Is the job seeker interested in any of the following   ( Apprenticeships  /  Traineeships  /  Shift Work  /  Night Work  /  Weekend Work  ) circle if appropriate 
Part D – Vocational Barriers - Are any barriers/gaps identifiable in the following vocational areas
	Vocational Area
	Description
	Do Barriers/Gaps Exist
	Suggested interventions
	Will Intervention form part of IA?

	Work Experience
	No or limited previous work experience. This may be relevant when the job seeker has not been employed previously or has only had short periods of employment.
	( Yes   ( No
	WfD, Green Corp, UWEP, Defence Forces, Voluntary work, NEIS, Part-time or casual work, Drought Force
	( Yes   ( No

	Work Related Skills
	No or limited transferrable skills. A job seeker may not have been employed previously. A job seeker may have specialised skills that do not easily transfer into other employment areas.
	( Yes   ( No
	Updating work related qualifications, Obtain Work related licence, Work preparation course, Access course, WfD, Green Corp, UWEP, Defence Forces, Voluntary work, NEIS, Drought Force
	( Yes   ( No

	Communication
	Limited ability to communicate effectively or limited English skills. Low levels of literacy or numeracy skills which impacts on the ability to look for, gain and maintain employment.
	( Yes   ( No
	LLNP and/or ESL Assessment, LLNP or ESL course, Adult Migrant English, Non-accredited short course in communication
	( Yes   ( No

	Looking for Work Skills
	Limited ability to look for work or obtain employment independently. Poor job search techniques, non-existent or poor resume and application letters, inability to market direct to employers, poor or outdated interview techniques.
	( Yes   ( No
	Job search skills activities, Job search training program
	( Yes   ( No

	Education Levels
	Low or limited formal education. This may include early school leavers and those who hold no formal workplace qualifications.
	( Yes   ( No
	Part-time / Full-time study, Youth Pathways, Productivity Places Program, Formal school (complete yr 10, 11, 12), TAFE, Industry based short course.
	( Yes   ( No


Details of Vocational Barriers/Gaps

	


Part E – Non-Vocational Barriers - Are any barriers/gaps identifiable in the following non-vocational areas
	Vocational Area
	Description
	Do Barriers/Gaps Exist
	Suggested interventions
	Will Intervention form part of IA?

	Health
	Physical and mental health issues. Could include mental health conditions, learning disorders, disabilities, disease, pain and injury
	( Yes   ( No
	Counselling, Rehabilitation program, Therapy, Pain management support, self help and support groups
	( Yes   ( No

	Socio –cultural
	Cultural issues, communication issues, relationship/family breakdown, domestic violence, lack of a support network, caring responsibilities
	( Yes   ( No
	Counselling, Communication course, Referral to support agencies, Support groups, personal development training, Child care, social interaction activities, Parenting skills training
	( Yes   ( No

	Personal
	Low motivation, lack of confidence, low self-esteem, violence, abuse, anger issues, addictions, grief/loss
	( Yes   ( No
	Undertake a non-vocational assessment, Drug/alcohol rehabilitation, Counselling, Anger management support, Personal development training, Motivational training
	( Yes   ( No

	Legal
	Criminal convictions, ex-offender, probation, community service, family law issues, custody issues
	( Yes   ( No
	Counselling, Support groups, Referral to support agencies
	( Yes   ( No

	Environmental
	Stable and safe accommodation, reliable transportation, geographically isolated
	( Yes   ( No
	Crisis accommodation, Counselling, Relocation
	( Yes   ( No


Details of Non-Vocational Barriers/Gaps

	


[image: image1.png]AN



 A “yes” in the non-vocational barriers section may be a red flag indicator of the need to conduct a formal JSCI review first [image: image2.png]AN




PART F – Intensive Activity Plan
What is the Job Seeker’s Intensive Activity Requirements
( 60hrs/2weeks
( 30hrs/2 weeks
( No Requirement (volunteer)
Is the job seeker currently working/studying?  ( Yes   ( No   if “yes” include hours worked/studied in Intensive Activity Plan
	Identified Barrier/Gaps
	Inclusion in Employment Pathway Plan (EPP)
	Activity to Address Barrier/gap
	Will this activity form part of the Intensive Activity
	If “yes” nominate duration of activity

	
	Activity
	Assistance
	BIO Tool
	
	
	

	
	( Yes   ( No
	( Yes   ( No
	( Yes   ( No
	
	( Yes   ( No
	

	
	( Yes   ( No
	( Yes   ( No
	( Yes   ( No
	
	( Yes   ( No
	

	
	( Yes   ( No
	( Yes   ( No
	( Yes   ( No
	
	( Yes   ( No
	

	
	( Yes   ( No
	( Yes   ( No
	( Yes   ( No
	
	( Yes   ( No
	

	
	( Yes   ( No
	( Yes   ( No
	( Yes   ( No
	
	( Yes   ( No
	

	
	( Yes   ( No
	( Yes   ( No
	( Yes   ( No
	
	( Yes   ( No
	

	
	( Yes   ( No
	( Yes   ( No
	( Yes   ( No
	
	( Yes   ( No
	

	
	( Yes   ( No
	( Yes   ( No
	( Yes   ( No
	
	( Yes   ( No
	

	
	( Yes   ( No
	( Yes   ( No
	( Yes   ( No
	
	( Yes   ( No
	

	
	
	
	
	
	Total Hours
	


Part G – Outcome of Skills Assessment

As a result of this assessment, the following recommendation is made

60hr IA over 2 weeks
(    

JSCI Review
(  

Provisional Exit
(   

30hr IA over 2 weeks 
(    

 JCA Referral
( 

Provider Exit
(  (vol)
__ hr IA over  __weeks 
(    

 Suspension
(  (vol)
Part H – Specific Intensive Activity EPP Codes

	JS02
	Job Search Skills Activities
	WE04
	Green Corp
	NV10
	Undertake an assessment

	ET52
	Adult Migrant English
	WE05
	Green Corp + Structured Training
	NV07
	Drug and Alcohol Rehabilitation

	ET57
	LLNP and/or ESL assessment
	WE02
	Drought Force
	NV08
	Independent Living Skills

	ET56
	LLNP or ESL course
	WE14
	Drought Force + Structured Training
	NV13
	Intervention – Non Specific

	ET61
	Youth Pathways
	WE10
	Unpaid Work Experience (UWEP)
	NV03
	Motivational Training

	ET64
	Work Preparation
	WE11
	Voluntary Work
	NV06
	Personal Development Training

	ET59
	PT or FT Study
	WE06
	CDEP
	NV05
	Parenting Skills Program

	ET60
	Updating work related licences/quals
	WE09
	Temporary Relocation to Undertake Activity
	NV09
	Self-help Group or Support Group

	WE12
	Work for the Dole
	WE15
	Defence Force Reserves
	NV02
	Counselling

	WE13
	Work for the dole + Structured Training
	EM53
	Part-time or casual work
	NV12
	Child Care

	WE03
	Full Time Work for the Dole
	EM54
	Self-employment
	FTXT
	Free text


I declare that this Skills Assessment was conducted by <JSA Provider Name> on <Date> and that the information contained in this document was true and correct at the time of assessment.

Job Seeker ______________________________________________________
Signature _______________________________________________

Consultant ______________________________________________________
Signature _______________________________________________
Office Use Only
	
	Date
	
	Date
	
	Date

	Skills Assessment uploaded and finalised in ESS  (
	
	Appointment Marked Attended in ESS  (
	
	13 week claim made  (
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